BQ GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC KINH TE - TAI CHINH Djc lap — Ty do — Hanh phic
THANH PHO HO CHi MINH

Sé: 454/QD-UEF TP. H Chi Minh, ngay 04 thing 9 nim 2018

QUYET PINH

Viv T chire thi, kiém tra dénh gid trong céc ky thi két thic hec phin
ciia Trwdmg Pai hoc Kinh té - Tai chinh TP.HCM

HIEU TRUONG
TRUONG PAI HQC KINH TE - TAI CHINH TP. HO CHi MINH

Cin cr Quyét dinh s6 1272/QD-TTg ngdy 24 thang 9 nim 2007 cia
Thit twéng Chinh phu vé viéc thanh 1ap Truémg Pai hoc Kinh té - Tai chinh
Thanh phé H6 Chi Minh;

Cin ctr Quyét dinh s6 70/2014/QD-BGDDT ngay 10 théng 12 nim 2014 clia
Tha tuéng Chinh phii vé viéc ban hanh Diu 1 truémg dai hoc;

Cin cit Quyét dinh s6 43/2007/QD-BGDDT ngay 15 thang 8 nim 2017 cia
B trudmg B Gido cuc va Dao tao vé viéc ban hanh Quy ché dio tao dai hoc, cao
dang hé chinh quy theo hé théng tin chi;

Cin cir Thong tu s6 57/2012/TT-BGDDT ngdy 27 thang 12 nam 2012 cha
B¢ trrdmg B6 Gido duc va Pao tao vé vigc ban hanh théng tir sira ddi, bd sung mot
s6 diéu clia Quy ché dao tao dai hoc, cao ding hé chinh quy theo hé théng tin chi
ban hanh kém theo Quyét djnh s6 43/2007/QD-BGDDT ngay 15 thang 8 nim 2017
cua B{ trudmg B Gido duc va Pao tao;

Xét dé nghi cia Truéng phong Khao thi,

QUYET PINH:

Piéu 1. Ban hanh Quy djnh v& vigc Td chirc thi, kiém tra d4nh gid trong
cic ky thi két thic hoc phin cia Truong Pai hoc Kinh té - Tai chinh Thanh phé
Ho Chi Minh.

Pitu 2. Quyét dinh ndy c6 hiéu lyc ké tr ndim hoc 2018-2019.
Moi quy dinh truée day trai v6i quy dinh ndy déu bai bo.

Diéu 3. Chénh Vin phong truong, Trudng phong Khao thi va lanh dao céc
don vj lién quan chju trich nhiém thi hinh Quyét dinh ndy. W

Noi nhin:

- Cong bd trén trang Théng tin dién tir;
- Nhu Diéu 3 (dé th);

- Lyu: VP.




BQ GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC KINH TE - TAI CHINH Dic lap — Tw do — Hanh phic
THANH PHO HO CHf MINH

QUY PJNH

Vv T chire thi, kiém tra dinh gid trong céc ky thi két thiic hoc phan
ciia Trudng Dai hoe Kinh té - Tai chinh TP.HCM

(Ban hanh kém theo Quyét dinh s6 451/QP-UEF ngay 01/9/2018 cua Hiéu truomg)

Chuong I
NHUNG QUY PINH CHUNG

Diéu 1. D6i twong dp dung

Quy dinh ndy dwgc ap dung d6i véi:

1. Céc phong, ban, khoa, trung tdm, vi¢n thugc Truémg Dai hoc Kinh té -
Tai Chinh TP.HCM.

2. Sinh vién thudc cic bac dao tao: Pai hoc, Cao ding h¢ chinh quy; hé
lién théng chinh quy, vira lam vira hoc, ddo tao quéc té, sau dai hoc thudc Truong
Dai hoc Kinh té - Tai chinh TP.HCM.

Piéu 2. Trich nhi¢m t§ chirc ky thi két thic hoc phin

1. Tat ca cic don vj phong, ban, khoa, trung tim tryc thuc Truomg cb6
trach nhiém phéi hgp véi Phong Khéo thi trong cong tic td chic thi theo ding quy
ché cia Bj Gido duc va Pao tao va céc quy dinh cia Tnrong.

2. Phong Khao thi

- Nhian ljch thi két thic hoc phin theo timg hoc ky; theo timg dot tir don vi
quén ly dao tao.

- Tham mwu cho Hiéu trudng thanh 1ap Hoi ddng thi va cdc Ban chuyén
mén cia Hoi ddng thi nhu: Ban Thu k¢, Ban Gidm sit, Ban Pé thi,
Ban Coi thy, ...

- Lép danh sich cén b, nhan vién tham gia ky thi trén co s¢ huy dong téi
da giing vién ctia cic khoa; cin b vién chirc van phong nhim dap img
yéu ciu t6 chirc ky thi.

- Nhaén danh séich sinh vién dy thi tir don vj quan ly dao tao. .

- Tbé chirc in sao, déng g6i, niém phong dé thi theo dang quy dinh bao mét.

- Chuin bj cac phi hiéu, biéu méu, bién ban, gidy thi, vin phong phdm va
cac thi tuc khic lién quan dén ky thi.

- Giao nhin bai thi va bang diém ding theo qui dinh hién hanh cia
Truong.



Phong Dao tgo:

Lén lich thi va cong bé lich thi cho sinh vién ding théi gian.
Chuyén danh sach thi cho Phong Khéo thi diing théi gian.

Tiép nhdn don xin chim phiic khdo cia sinh vién va théng béo két qua
chém phoic khao cho sinh vién.

Phong Cong tdc sinh vién:

Quan triét ¥ thirc nghiém tic (khéng quay cop, sir dyung tai li¢u,...) trong
thi cir dén timg sinh vién; dén d6c sinh vién ndp hoc phi ding thdi gian
quy dinh cua Trudng.

Quy dinh sinh vién sir dyng thé sinh vién, hodc céc gidy t& tiy than co
anh, trang phuc theo quy dinh clia nha trudng trong cac ky thi. Trong
trudmg hop chira 1am kijp thé cho sinh vién khéa méi hodc sinh vién xin
1am lai thé, Phong Cong téc sinh vién phai cip gidy xac nhan (hodc bién
nhdn) cho sinh vién dé dugc tham gia dy thi.

Viin phong Truwong:

HO trg vé cong tac vin thu ... phuc vy cho ky thi.

Ban Thanh tra: 1ap ké hoach vi phin cong cén b giam sét ky thi theo
lich thi cong bd, d4m béo tinh nghiém tic, cong bing, khich quan trong
ky thi.

Trung tim QLCSVC: chuin bj diy di co sé vat chit dé phuc vu ky thi
nhur: mé cira phong thi diing gi quy dinh, vé sinh phong thi sach s&, bb
tri dﬁy ¢ ban ghé, hé théng dién, 4m thanh, 4nh sing, bio v¢, phuong
tién vin chuyén.

Trung tam IT: chuén bj diy ¢ méy tinh, hé thong mang v céc thiét bj
khéc dé phuc vu cho ky thi.

Phong Tai chinh:

Chuin bj kinh phi phuc vu cic ky thi, thanh toan tién thd lao cho céc
thanh vién tham gia phuc vu ky thi. Lap danh sich sinh vién n¢ hoc phi
(kém file dit liéu) chuyén Phong Pao tao dé kip thdi cdm thi nhimg
sinh vién con ng¢ hoc phi.

Cdc khoa chuyén mén:

Giao dé thi cho Phong Khao thi dé t6 chirc thi dang théi gian quy dinh.
Giao diém d4nh gi4 qu4 trinh, giita ky timg hoc phin cho Phong Do tao
ding théi gian quy dinh.

Té chitc chim bai, chuyén bang diém vé Phong Khéo thi dung thoi gian
quy dinh.



Diéu 3.

Té chirc cham phic khao theo quy dinh va chuyén bang diém vé Phong
Khdo thi dling théi gian quy dinh.

Cic bude thye hign cdng tic té chirc thi, kiém tra ddnh gid trong cdc
k thi két thic hoc phin theo cic quy trinh sau:

1. Quy trinh T4 chirc thi két thic hoc phén: QTO1/KT ngay 20/9/2018.
2. Quy trinh Phiic khao: QT02/KT ngay 20/9/2018

Diéu 4.

Chuong 11
TO CHUC THI VA CHAM THI

Xay dymng lich thi va phén cong nhan sy tai diém thi

1. Xay dung lich thi:

Lich thi cin dugc t6i wu héa dua trén co sé chuong trinh dio tao
toan khoa, trén so 46 hang nim &3 dugc Hiéu trudéng phé duyét, dya trén
thoi khéa biéu timg hoc k¥ do Phong Pao tao lap, dya trén co s&
vét chit, phong thi hién c¢6 ma Trudng dang quan 1y; Phong Pao tao
xdy dyng lich thi m{t cidch khoa hoc, hop Iy dam bao phyc vy cho
nhu ciu hoc va thi cia sinh vién mét cach t6t nhit.

Lich thi cho sinh vién hé chinh quy dugc tb chirc tir ngay thir 2 dén ngay
thit 7 trong tuin trén co s& tudn thi dung thdi gian so d6 cia timg hoc ky
trong nidm hgc.

Lich thi cho sinh vién céc chuong trinh khic vio cc ngdy trong tudn
theo so d ting dot hoc.

Tuy theo théi gian cia mdi mén thi, diu kién co s& vit chit,
phong thi,... c6 thé bé tri tir 1 dén 2 ca thi trong mdi budi thi.

2. Phén cong nhén sy tgi diém thi.

Ditu 5.

M&i phong thi (theo danh sdch) c6 02 CBCT;
M3i Thu k¢ didm thi phy trach t6i da 8 phong thi,
M3i Giam st phy trach t6i da 12 phong thi.

Dé thi két thiic hoc phin

1. M@t s8 yéu céu khi ra dé thi két thisc hgc phin:

Hinh thirc ctia d thi phai theo miu dé thi do Nha trudng quy dinh. Trén
m&i @2 thi khong ghi l4n thi cu thé, ma chi ghi @& thi s6 1, 86 2, s6 3.

Chét lugng d2 thi: ndi dung d& thi phai nm trong khéi luong kién thirc
va k¥ ning da gidng day; Phu hgp vdi ndi dung hoc phin dd quy dinh
trong chirong trinh; Phén loai dugc két qua hoc tip cua sinh vién; Phai
ghi rd dugc hay khong sir dyng tai Ligu (néu dugc sir dung tdi liéu phai
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ghi r6 d6 Ia nhimg tdi liéu gi); D& thi phai dang va chuin myc vé tir ngir
phé théng, vé ngit phap, vé ddu chém, phdy, ... Truémg hop c6 sai st
trong lic sao in d thi thi méi sira chita trong d2 thi va phai c6 chir ky

x4c nhan cua khoa (bé mén) duyét a2 thi 86.

Pé thi khong 13p lai nguyén viin cac dé thi hoc ky, dé kiém tra, bai tap,

ciu hoi 6n tap da phd bién cho sinh vién truéc d6, ké ca nhimg mén thi

yéu chu thu lai d& thi.

Théi gian 1am bai cho céc & thi két thic hoc phan nhu sau:

e Céc hoc phén tir 3 tin chi tré xudng: Théi gian thi 60 phot.

e Céc hoc phin cb 4 tin chi: Thdi gian thi t6i da 90 phut.

e Céc hoc phén tir 5 tin chi tr¢ 1én:  Théi gian thi tdi da 120 phat.

e Riéng d& thi cdc mén Tin hoc chuyén nginh cia Khoa Truyén thong
va Cong nghé thong tin théri gian thi t6i thiéu 13 30 phat va tdi da la
120 pht.

o Déi véi mot s6 moén hoc cin c6 thdi gian thi khic quy dinh trén sé
trinh Higu tnréng phé duyét.

Pé thi vén dap dugce soan thinh timg b dé thi (t6i thidu 10 cau) dé

sinh vién bdc thim.

D& thi viét (tw Iudn), ké ca 8¢ tric nghiém trén gidy dai khong qui 6

trang gidy A4. Khuyén khich ra d& thi theo hinh thirc tric nghi¢m. Dé thi

theo hinh thirc tric nghiém phai c6 t6i thiéu 30 cau cho 60 phit lim bai.

Khi thi trén may vi tinh, phai c6 it nhit 4 ma dé/mén thi trong mdi phong

thi.

P6i véi ¢é thi duge 1iy ra tir ngén hang dé thi cia Tnromg, Trudng

phong Khao thi ¢6 trich nhiém chon cdu hdi trong ngin hing dé va

td hop dé thi dya trén thong nhét clia Khoa/B mdn vé cdu tric va ty 1é
ciu hoi twong img cdc phin. Viéc ky niém phong bado mit dé thi, ban
giao dé thi dugc thuc hién theo ding ni dung ciua diéu nay.

Xs . 2y .
Doi véi gidng vién.

Giang vién 1a ngudi chju trich nhiém chinh vé chét lwong dé thi; dé thi
khong dugc giri qua email va phai duge ky niém phong khi giao cho thu
k¢ khoa. Cham nhét 03 tuln trudc khi thi, gidang vién dugc phén cong ra
dé phai giri b & thi (3 @) cho khoa (hodc bé mén) dé phé duyét.

DPéi véi Khoa (B$ mon):

Ciin cir tinh chit va yéu ciu chuyén mén ciia hoc phén, Truéng khoa (bg
mén) trao d6i voi giang vién ra dé vé ndi dung va céc yéu clu cua dé thi.
Sau khi kiém tra dé thi, Truémg khoa (b¢ mén) ky duyét d& thi va ky
niém phong d¢ thi (phong bi dung dé thi theo mau cia Truong).



Thur ky caa khoa quan 1y chuyén mén phai giri bd dé thi (3 dé) dd duge
duyét cho Phong Khao thi chim nhét 02 tuin trudc khi thi.

4. Déivoi Ban dé thi va in dn dé thi:

Chon ngiu nhién d¢ thi dé t5 chirc thi trong cac lan thi.

C6 trach nhiém to chirc in 4n, kiém tra, d6ng géi, niém phong dé thi tai
phong in 4n dé thi. Trong qua trinh thyc hién phai tudn thu quy tic: Thu
hdi va niém phong d& thi gbc dé huu trir; Xir 1y hiy dé thi photo thira
hodc hu; Tuyét d6i khong dugc réi bo vj tri trong lic dang nhén sao dé
thi.

Sau khi td chirc in sao dé thi, Ban in 4n @& thi ban giao céc tai dé thi (@3
niém phong) cho Trudng cic diém thi trudc gicr thi. Tuai d& thi phai ddm
bao du s lugng d& thi va dwgc ghi ddy du, chinh xic céc thong tin in
trén thi dung dé thi.

5. Bdo mdt dé thi:

D6i véi gido vién ra dé thi: Phai tuyét d6i giir bi mét vé ndi dung d& thi
do minh bién soan; giri d& thi (cé chit ky niém phong ciia minh) cho
Khoa (B mén) dé duyét dé thi.

P6i voi Khoa (B mén): To chirc duyét dé thi nghiém tic va bao mat;
nguoi duyét dé phai ky niém phong dé thi va giri cho Phong Khao thi.
D6i v6i Phong Khéo thi: Quéan 1y toan bd dé thi trong ti dyng d& thi tai
Phong Khéo thi. Truéng phong Khao thi chju trach nhi¢m toan di¢n vé
viéc bao quin va bio mét dé thi. D& thi gbc, thi dung dé thi (cd &é thi
dugc sir dung va dia mém chira dé thi) phai dugc luu trit trong tii c6 khbda
an toan.

6. Giao nhin dé thi:

Khi tién hanh giao nhén d& thi, cic bd phin va c4 nhin phai tudn tha
nguyén tic: Kiém tra tinh bao mét cia dé thi, chit ky (hodc ddu) niém
phong, ky x4c nhin véo bién ban giao nhin dé thi.

Céng tac van chuyén cdc tii dé thi dén cic co so thi do Ban dé thi cua
Hbi ddng thi két thiic hoc phin thyrc hién nhim dam bao tinh bao mét, an
toan va kjp thdi cho ky thi.

Piéu 6. Danh séch dy thi va ghi diém hoc phan
1. Quy dinh chung:

Piém danh gid qua trinh, diém thi két thac hoc phén, diém hoc phin
dugc tinh theo thang didm 10, c6 diém 1. Viéc quy diém bing chit ddi
v&i hinh thire ddo tao theo tin chi s€ duge ap dung theo quy dinh chung
ciia nha truong.



Phin diém t6 phai dugc 6 ddy tron, ddm (bdng bit long dau mdu den)
ding v6i gi4 trj diém ghi bing chit (bdng muc mau xanh). Néu trong khi
t6 ¢6 sai st thi giang vién dung (but xoa) x6a tring 6 sai, sau d6 t6 lai
dang.

Danh séch ghi diém dénh gia qué trinh va danh séch ghi diém thi két thic
hoc phén theo miu qui djnh chung ctia Truéng.

Danh séich ghi diém dénh gid qud trinh:

Danh séch ghi diém qué trinh dugc Phong Pao tao in ra theo miu qui
dinh bét diu hoc & mdi hoc ky va giri vé khoa (bg mén). Thu k¥ khoa (bé
mén) c6 trach nhiém gini cho gidng vién.

Giang vién céng b diém qu trinh cho sinh vién chim nhit trong budi
1én 16p két thiic mén hoc (photo I ban cho Ban can sy Idp giir).

Giang vién giri bang diém qu4 trinh vé khoa (b¢ mén) cham nhit 10 ngay
trrée khi mon hoc bét dau thi; Khoa (B¢ mén) giri bang diém qua trinh
vé Phong Pio tao chim nhit 07 ngay trirérc khi thi.

Bang diém qu4 trinh 13p thanh 03 béan (07 bdn chinh, 02 ban sao): ban
sao hru tai vin phong khoa va giang vién phu trach giang day, ban chinh
chuyén cho Phong Do tao nhap diém, in danh sich dy thi va hru trit.

Danh sdch ghi diém thi két thiic hoc phin:

Danh sach ghi diém thi két thiic hoc phin theo mau qui dinh chung ciia
Trudng.

Sau khi giang vién chim xong bai thi két thic hoc phin, ghi két qua diém
bai thi va ky tén vao danh sich ghi diém. Truéng bd mén, Thu ky khoa
va Trudmg khoa c6 trich nhiém ky xéc nhin vdo danh sich ghi diém.
Thur ky céc khoa ¢6 trich nhiém: kiém do chinh x4c, ddy du, ddi chiéu
phin diém t6 v&i diém ghi bing chir va trong s6 gitra diém qua trinh va
diém hoc phén trén bang diém; ky xic nhin vio bang diém trudc khi
trinh Trudmg khoa duyét. Cong bd diém cho sinh vién kip thoi, nhanh
chong va chinh xéc.

Béang diém két thic hoc phin 13p thanh 03 ban (01 bdn chinh, 02 ban
sao): ban sao hru tai vin phong Khoa, Phong Khao thi, ban chinh chuyén
cho Phong Pio tao chim nhét 13 07 ngay sau khi thu ky khoa nhén bai
thi tir Phong Khao thi. Phong Pio tao nhip diém vio dir liéu va xir Iy
cong viéc tiép theo.

Truémg hop sinh vién vi pham quy ché thi, giang vién chim bai (cdn cir
vao bién ban xit Iy vi pham) tryc tiép trir diém trong danh séch ghi diém.
Thu ky khoa c6 trich nhiém phéi hgp véi gidng vién chim thi @& xir ly
chinh xéc cac tredng hop sinh vién vi pham.



- Hét thoi han ndp bang diém theo qui dinh, thu k¥ khoa 1dp danh s4ch cac
giang vién chua nép bang diém giri cho lanh dao khoa dé c6 bién phap
xir 1y, ché tai theo qui dinh.

4. Ché dp luu trir.

- Danh sich dy thi va ghi diém: d4nh gid qua trinh, thi két thic hoc phin
duoc hru trix tai Phong Pao tao theo ché d6 hru trit 1au dai.

- Bai thi két thic hoc phin dugc hru trit & Phong Khao thi ti thidu 13 2
nim ké tir ngay thi.

Pidu 7. Chém thi két thic hoc phin
Linh dao khoa (bd mén) chiju trach nhiém phin céng gidng vién chim thi két
thiic hoc phin. Cong tic cham thi phai thyc hién nghiém tic, khach quan, chinh xac
va cOng bing.
1. Chdm thi trén gidy (bai thi tw lugn):

- Thr ky khoa nhén bai thi két thic hoc phan tai Phong Khio thi. Sau 46
ban giao bai thi két thic hoc phin cho gidng vién dugc phén cong chim
thi. Giang vién chim thi cing thw k¢ khoa m& niém phong tii bai thi dé
kidm tra s bai thi va k¥ ban giao. Trong trudmg hop c6 sy sai 1énh giita
s6 luwong bai thi thuc té va danh sdch sinh vién ky ndp bai, phai lip bién
ban su viéc (c6 chir ky xdc nhdn cua ldnh dgo khoa) va bao céo ngay cho
13nh dao don vi td chirc thi biét dé xem xét giai quyét.

- Chém thi do 02 giang vién dim nhié¢m.

- Sau khi chdm thi xong, gidng vién chim thi np bang diém cho Khoa
theo ding thdi han dd duge quy dinh. Tuyét d6i khong dé thét lac bai thi
va danh sich dy thi cua sinh vién.

2. Chém thi phong mdy:

- Trung tim IT c6 trach nhi¢m luu trit bai thi cia sinh vién trén dia CD
ngay sau khi két thiic mdi ca thi va ban giao bai thi cho gidng vién chdm
thi.

3. Thi vin dip:

- Phai bb tri hai gidng vién & mdi ban héi thi. Sinh vién dy thi dugc bdc
thim d& thi, chi dugc phép d6i dé mot 1an khi duge gido vién hoi thi cho
phép va thoi gian duge chudn bj 4 trd 10 tir 10-15 phat.

- Téng thoi gian trinh bdy va tra 1&i céu hoi cua sinh vién khong qua 15
phut/sinh vién.

- Diém thi vin dép cia sinh vién phai dugc cong bd cong khai ngay sau
mbi bubi thi.



4. Chdm thi tric nghi¢m:

- Viéc thyc hién chdm thi tric nghiém co thé thyc hién mét trong hai
phuong phép sau: Chim quét trén méy tinh hodc chém thii cong.

Pidu 8. Xir Iy cic trwomg hop ddc bigt trong cdng tic cham thi
1. Trir diém doi véi bai thi:

- Nhitng bai thi cé6 déu hiéu bit thuomg thi td chitc chim tip thé. Néu du
ciin cit x4c déng dé can bd chim thi két luan 13 ¢6 16i co ¥ danh ddu bai
ciia sinh vién thi bai 1am d6 bj trir 50% diém toan bai.

- Nhimg bai thi giéng nhau (trir 50% s6 diém bai thi): Hai cin b cham thi
1ap bién ban cAc bai thi trén. Néu sinh vién bj xir Iy c6 dit bing chimg dé
chirng minh minh thyc sy bj quay cop thi Hgi ddng thi xem xét giam tir
murc ky ludt canh c4o xudng mirc khién trach hofic mién truy ciru.

2. Cho diém khéng (0): di véi nhitg bai thi viét trén gidy nhap, gidy khéng
dlng quy dinh cua ky thi.
Piéu 9. Nhip diém va cong bd diém hoc phin

1. Céc khoa chuyén mdn c6 trach nhiém cong bd diém hoc phin trén website
ciia khoa, trén bang thong béo ciia khoa va giri vé cho céc 16p thudc khoa minh
quén ly.

2. Phong DPao tao cd trach nhi¢m cong b6 diém trén website ciia trudomg, sau khi
t6 chirc nhip diém vio co s& dit liéu trén mdy tinh, tién hanh kiém do va dam bao
tinh chinh x4c két qua thi.

3. MB®i diém thi sau khi nhip mudn stta chira phai 1dp bién ban, kém theo minh
chimg, c6 ky phé duyét ciia truémg don vi va ddng thoi phai hwu lai tén ngudi
kiém do, ngudi stra, thoi gian stra. Co sé dit liéu diém phai duge sao luu hang
ngay va hru trit an todn, ldu dai tai Phong Pao tao.

Chwong III
TRACH NHIEM CUA HQI PONG THI VA SINH VIEN

Piéu 10. Trach nhi¢m cia Hji ddng thi két thiic hoc phin

1. T chirc, diéu hanh va quan 1y todn bd ky thi theo ding quy ché cia Bd Gido
duc va Pdo tao; va cic quy dinh hi¢n hanh cta Trudmg.

2. Béo céo tinh hinh va két qua cua ky thi cho Hiéu tnrdng theo quy dinh cua
Trudmg.

Piéu 11. Trach nhi¢m ciia Ban Coi thi, Thw ky va Giam sat phong thi
1. Trach nhi¢m cia cén b§ coi thi (CBCT):



An mic lich sy (Khéng mdc do thun, quan jean, vdy ngdn trén diu
gdi,...) khi di coi thi, khéng dugc sit dung dién thoai di dgng, khong
dugc néi chuyén riéng, lam viée riéng, khéng hit thude 14, udng bia,
rugu trong khi lam nhiém vu.

Thyc hi¢n nghiém tic lich thi, trudng hop ving mit vi 1y do chinh dang
(hodc bdt kha khdng) phai béo c4o ngay cho Truomg diém thi dé kip gidi
quyét.

Phai c6 mit dtng gi¢ & 1am nhiém vy theo trinh tir nhu sau:

o Truéc gir thi 30 phit, CBCT phai c¢6 mit tai phong hoi ddng dé sinh
hoat déu gidr va nhin danh sach thi, gidy thi, gidy nhp, d& thi,...

 Tru6c git thi 15 phit, CBCT 2 dénh sd béo danh va CBCTI goi sinh
vién vio phong thi. CBCT 2 kiém tra céc vit dung sinh vién mang
vio phong thi, kiém tra thé sinh vién va gidy to thy than c6 dén anh
d¢é nhan dién va d6i chiéu voi danh sach sinh vién dy thi; CBCT tuyét
d6i khéng ty ¥ ghi thém tén sinh vién vao danh séch thi.

e CBCT 2 phit giay thi, huéng din sinh vién ghi s6 bao danh, dién tén
va ghi day du cdc myc vdo gidy thi truéc khi 1am bai; CBCT1 khéng
dugc ky tén trude vao giay thi va gidly nhép, chi ky tén va ghi rd ho
tén vio gidy thi, gidy nhap khi kiém tra ddi chiéu anh trong thé sinh
vién va sinh vién d3 ghi diy du thong tin c4 nhan.

e Dén gitr phat dé thi, CBCT 1 gio cao tii d& thi d& sinh vién thiy 1o
con nguyén niém phong, béc tii dyng dé thi va phat d& thi cho timg
sinh vién, CBCT 2 bao quat chung; Néu cé bét ky thic méc vé dé thi,
CBCT béo céo ngay véi Truong diém thi 88 giai quyét.

¢ CBCTI ghi rd trén bang cic n{i dung sau: mon thi, thoi gian lam,
dugc hay khéng duge sir dung tai liéu, si sé sinh vién c6 mat trén
danh séach dir thi.

o Trong gi¢ lam bai, CBCT 1 bao quat tir trén xubng cudi phong, CBCT
2 bao quét tir cudi lén ddu phong cho dén hét gid thi.

e Chi cho sinh vién ra khoi phong thi sém nhét 13 sau 2/3 théi gian lam
bai, sau khi sinh vién &3 ndp bai 1am va & thi. Riéng v6i mén thi trdc
nghi¢m, chi cho sinh vién dugc ra khoi phong thi sau khi CBCT d3
thu va kiém soat dii tit ca sé bai thi ciia phong thi d6. Néu sinh vién
bi dau 6m biét thudng hojc cé nhu cau chinh dang phai tam thoi ra
khéi phong thi thi CBCT phai bdo cho can b§ gidm st hodc Trudng
diém thi giai quyét.

e Trudémg hop sinh vién vi pham quy ché thi thi CBCT phai ldp bién ban
xir Iy ky luit theo quy dinh. Néu ¢6 tinh hudng bét thuong phai béo
ngay cho truémg diém thi gidi quyét.
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e 15 phut tnrée khi hét gitr 1am bai, thong béo thdi gian con lai cho sinh
vién dy thi biét.

e Khi c6 hiéu lénh hét gior 1am bai, CBCT yéu cau sinh vién nging 1am
bai, CBCT 1 thu bai cia sinh vién, ké c4 bai clia sinh vién da bj xir ly
ky luit, CBCT 2 duy tri trit ty va ky luéit phong thi. Khi nhin bai phai
kiém tra sb t&r gidly thi ciia sinh vién d4 ndp, yéu cau sinh vién ty ghi
s t&r va k¥ tén vao danh séch sinh vién dy thi (fuyét doi khong dugc
cho sinh vién ky tén trudc vdao danh sach sinh vién dy thi trong khi
-lam bai).

e Sau khi thu bai, CBCT kiém tra sip xép bai thi theo thi ty trong danh
séch sinh vién dy thi (tir nhd d@én Iom). Céc bién ban xir Iy ky ludt (néu
c6) phai kém theo bai thi ciia sinh vién. Ca hai CBCT tryc tiép mang
thi bai thi va céc biéu méu béo céo theo quy dinh dén ban giao cho
thir ky diém thi.

o Sau khi ban giao xong bdi thi, timg tii dyng bai thi dugc thu ky niém
phong tai chd, ca 2 CBCT phai ky niém phong 1én mép dan niém
phong cua tii bai thi va ky s6 ban giao bai thi tir CBCT cho thu ky
diém thi.

2. Trach nhiém cua thur ky:

- Chuén bj dy di hé so, vin phong phim, danh séch sinh vién dy thi (ké
cd danh sdch sinh vién thi tra ng) va céc tai liéu lién quan ban giao cho
timg phong thi.

- Nhin ban giao bai thi va c4c loai bién ban tir c4n b§ coi thi cudi mdi ca
thi. Béo céo tinh hinh CBCT va giim sét cho truéng diém thi.

3. Trich nhiém cua giam sat: Giam sat thay mit Ban coi thi thudng xuyén gidm
sat viéc thyc hién Quy ché thi cia CBCT va sinh vién, kiém tra nhic nhé CBCT
thu giit cac tai liéu va phuong tién ky thujt do sinh vién mang trdi phép vao
phong thi, 1dp bién ban xir 1y ky luat d6i véi CBCT va sinh vién vi pham quy ché
thi.

Piéu 12. Trach nhiém ciia sinh vién dy thi

1. Sinh vién phai c6 mit tai phong thi trudc gidr thi it nhat 13 15 phit dé 1am thu
tuc dy thi. Nhimg sinh vién dén chdm qué 15 phat sau khi d3 boc dé thi thi s&
khéng duge dy thi.

2. Khi vao phong thi, sinh vién phai nghiém tic tudn tha cdc quy dinh sau:

- Mic dang trang phyc quy dinh cia nha trudmg; Xuit trinh Thé sinh vién
dé can bd coi thi kiém tra (hodc bién lai hoc phi khi CBCT yéu cau).
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Chi dugc mang vdo phong thi bat viét, bat chi, compa, tiy, thuéc ké,
may tinh di¢n tlr khong c6 thé nhd, khéng c6 chic ning soan thao vin
ban va cac gido trinh, tai liéu (néu dé thi cho phép).

Khéng dugc mang vao phong thi cdc tii liéu méu dé thi khéng cho
phép), may vi tinh xach tay, gidy than, but x6a, phuong tién ki thuat thu,
phat, truyén tin, ghi 4m, ghi hinh, thiét bj chita théng tin c6 thé lgi dung
dé lam bai thi va cac vat dung khac. Trudmg hop dic biét, theo yéu ciu
clia gidng vién, sinh vién cé thé dugc dua vio phong thi mét s6 biéu
bang, tai li¢u va may tinh dé thudn lgi cho viéc 1am bai thi.

Truéce khi 1am bai thi phai ghi diy du ho tén, sé bao danh (kodc sé thir tw
theo danh sdch thi) vio gidy thi va nhét thiét phai yéu cdu CBCT ky va
ghi 15 ho tén vao gidy thi.

Bai 1am phai viét rd rang, sach s&, khong nhau nat, khéng dénh déu hodc
lam ky hi¢u riéng. Nghiém cAm lam bai thi bing hai thir myc, hodc bing
bat mau d6. Phai bao vé bai lam cia minh va nghiém cdm moi hanh vi
gian 14n, khong duge xem bai cia sinh vién khac, khong dugc trao d6i ¢
kién, trao d6i tai li¢u khi lam bai.

Néu cén hoi CBCT diéu gi phai hoi cong khai. Phai giit gin trdt ty trong
phong thi. Truéng hep sinh vién ém dau, Truéng diém thi s& quyét dinh
XU 1y cu thé (chuyén dén phong Y té hogc Bénh vign).

Khi hét git thi phai I3p tirc ngimg lam bai va ndp bai thi theo yéu cu
cia CBCT. Khong 1am dugc bai, sinh vién ciing phai ndp gidy thi. Khi
ndp bai, sinh vién phai ty ghi rd s6 t& gidy thi 43 ndp va ky tén vao danh
sach dy thi.

Sinh vién chi dugc ra khoi phong thi sau 2/3 thdi gian 1am bai va sau khi
da ndp bai lam va dé thi cho CBCT. Riéng véi mon thi tric nghi¢m, sinh
vién chi dugc ra khéi phong thi sau khi CBCT d3 thu va kiém soét di tat
c4 s6 bai thi ciia phong thi d6.

Chuong IV
XU LY VI PHAM

Didu 13. Xir Iy d6i véi cdn b vi pham quy ché thi, gidgng vién ndp bing diém
qu4 trinh, bang diém thi két thic hec phin tré

Ngudi tham gia cdng tac coi thi, td chirc thi, chdm thi, ra dé thi, néu vi pham
quy dinh (bj phat hién trong khi lam nhi¢m vy hogc sau khi ky thi da két thuc), tay
theo hanh vi va muc d§ s& ap dung cac hinh thirc ky luét nhu sau:
Khién trach: Ap dung 46i véi nhimg ngudi pham 13i sau: dén tré gio quy
dinh; khong ky vao gidy thi (trong cd phong thi hay nhiéu sinh vién trong phong
thi), gidy nhap cua sinh vién; trong gi¢s thi ty ¢ bo vj tri di 1am chuyén khéc; bo 1
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budi coi thi khéng bao céo véi don vi td chirc thi ma khéng c6 1y do chinh dang;
nép d2 thi hoic bang diém tré han mét lin so véi quy dinh.
2. Cdnh cdo: Ap dyung dbi véi nhimg ngudi pham 161 sau day:
- B6 2 bubi coi thi trdr 1én (trong mt ndm hoc) khong béo co vai don vi
td chirc thi ma khéng cé 1y do chinh dang.

- DPé cho sinh vién ty do quay cép, mang va sir dung tai liéu trdi phép
trong khi thi bj gidm sét phét hién va 1dp bién ban.

- Khong lap bién ban d6i v6i nhimg sinh vién di bi phat hién c6 vi pham
quy ché.

- Lam mét bang diém, mét bai thi hojc ndp dé thi hay bang diém tr€ han tir
hai lan tr& 1én so véi quy dinh.
- Chém thi, cong diém, nhip diém c6 nhiéu sai sét.
3. Ky lugr: Ha bic luong hodc bude thdi viéc 4p dung dbi véi nhimg 13i sau
day:
- Ra d2 thi c6 nhiéu sai s6t, giy hiu qua khong t6t cho cong tac td chirc
thi.
- Lam 1 dé thi, mua ban dé thi, 1dm 16 s6 phéch bai thi trong khi chim thi.
- Pua 42 thi ra ngoai, dwra bai gidi tir ngodi vao phong thi holic gitp sinh
vién lam bai thi trong luc dang thi.
- Gian lan trong khi chdm thi, nhip diém. Cho diém khéng dting quy dinh
véi chii dinh ting hodc ha diém cia bai thi so véi dép é4n.
- Sira chita, thém b6t vao bai 1dm ciia sinh vién dé ting hay ha diém.
- Sira chita 1am sai léch dit liéu diém, diém trén bai thi, trén danh sich ghi
diém,. ..
- Dénh trdo bai thi, s6 phich hoic diém cua sinh vién.

- Céc hinh thirc ky lujt trén s& durgc xem xét dé xét binh béu thi dua cudi
mdi nim hoc, xét nang bac luong, ...

Piéu 14. Céc hinh thire xit 1Y k§ lujt sinh vién vi pham quy ché thi

Ngudi tham gia cong tic coi thi, td chirc thi, chim thi, ra d¢ thi, néu vi pham
quy dinh (bj phat hién trong khi 1am nhiém vy hodic sau khi ky thi di két thic), tiy
theo hanh vi va mirc d¢ s€ ap dung cic hinh thic ky ludt nhr sau:

1. Khién trach: Ap dyng d6i véi nhitng hoc sinh - sinh vién pham 13i mét 1n:
Nhin bai ciia ban, trao d6i véi ban (hinh thucc nay do cdn bg coi thi quyét dinh tai
bién ban duoc lgp). Sinh vién bj ky luat khién trich trong khi thi mén nio sé bi
trir 25% s6 diém bai thi cia hoc phén d6.

2. Canh cdo: D6i véi sinh vién vi pham mét trong céc 16i sau déy:
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- Di bj khién trach mét lin nhung trong gid thi mén d6 vin tiép tuc
vi pham.

- Trao d6i bai 1am hodic gidy nhép cho ban.

- Chép bai cua nguoi khac. Nhitng bai thi ¢4 c6 két luan 13 giéng nhau thi
xr I nhu nhau. Néu ngusi bj xir Iy c6 di bing chimg chimg minh minh
bi quay cép thi Trréng diém thi c6 thé xem xét giam tir mire ky luat cinh

céio xudng mirc khién tréch hodic min truy ciru.

- Sinh vién bj ky lut canh céo trong khi thi mén nao s& bj trir 50% sé
diém bai thi ciia hoc phin d6. Hinh thirc ky lut cnh céo do cin bé coi
thi 1ap bién ban, thu tang vét va ghi rd hinh thic ky luat 43 dé nghj trong
bién ban.

3. Dinh chi thi: D6i véi sinh vién vi pham mét trong céc 13i sau day:

- D bj canh c4o mét lin nhung trong gidr thi mén d6 van tiép tuc vi pham.

- Mang tai ligu, di¢n thoai di dong vao phong thi (du si dung hay chiea sir
dung).

- C6 hanh dong gay gb, de doa can bd cb trich nhi¢m trong ky thi hay sinh
vién khic.

- Dua @& thi ra ngoai hoic nhan bai gidi tlr ngoai phong thi.

- Viét v& nhitug noi dung khéng lién quan dén bai thi. Hinh thte dinh chi
thi do can bd coi thi lgp bién ban, thu tang vit va do Truémg diém thi
quyét dinh.

- Sinh vién bj ky luit dinh chi thi trong khi thi hoc phédn nio s& bj diém 0
(khéng) hoc phin d6; phai ndp lai bai 1am va dé thi cho CBCT.

- Sinh vién di thi h$ hodc nhd ngudi thi h$ déu bj ky ludt & mirc dinh chi
hoc tip.

Chuong IV
TO CHUC THUC HIEN

1. Quy dinh nay c6 hiéu lyc theo Quyét dinh ban hanh ciia Hiéu trudng.
2. Trong qué triuh thyc hién, néu c6 vuéng mic, bé sung, cic don vi d& xut
¥ kién giri Vin phong trirdng trinh Ban Gidm hiéu xem x&t va quyét dmhM
/
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